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I* PURPOSE OF THE ADMINISmTIVES:NSTRUCTlONS 



The Exercise Administratror Maniial which your District Supfervisor , • 
gave you when you were hired describes the tasks required of you as an 
Exercise Administrator for the National Assessment of Educational Progress 
and outlines the procedures to b4 fo Hotted while performing these .tasks. ' 
The Administrative Instructions have been, prepared ior your use cTuring 
actual assessment sessions. *It contains definitions of racial categories, 
procedures for administering packages, explanations to be used when 
admihistering and checking the Background Questions, and codes for tlje 
cover page 6i the package. It is hoped that you will find this manual 
helpful in carrying out your -duties during the <feek(s)^of assessment. 



n. RACIAL OR ETHNIC IDENTIFICATION 

* m H * 

t Each student participating in ^lational Assessment la to be placed 
in one S six categories. Pl^ceaent in a- category should be accomplished 
by visual observation and use of ' surname whenever possible.* The- si:^ 
categories ares ^ - . . 

< \ ^ 

(W) •White, not of Hispanic Origin - A person having origins in 
any of the original peoples of Europe, North Africa,. or 
the Middle East. ' * , , 

« 

(B) Black, not of Hispanic Origin^- A person having origins in 
\ ^ any of the black racial groups of Africa. 

' ' # 

. (S) Spa^sh Heritage - A person of Mexican, Puerto Rican, Cuban, * 
Central or South Aneridan, or other Spanish Culture or origin, 
regardless of race. 

(I) American Indian or Alaskan Native - A person having origins in 
any of .the original peoples of North America. 



(A) 



Asian or Pacific Islanders - A person having origins In any 
of the original peoples of the'far East, Southeast Asia, 
the Indian Subcontinent, or the* Pacific Islands. This area 
includes, for exa?iple; China, Japan, Korea, the Philippine 
Islands, Sad Samoa. ' ■ . » " 



(U^ 



Unclassified - After making a good faith effort to classify a 
student on; the basis of appearance, speech patterns, name, etc. 
th4 administrator* is sure the-student is not of Spanish Heritage 
and cannot choose between two or saore racial or ethnic groups. 

■ . If you are unable to place a student in a category by visual observa- 
tion and/or use of surname, you may use one of the following if care is 
taken net to embarrass' the student, school personnel, ot National Asaess- 
Si^personnel. Talking with the student may help determine the language 
or dialect the student speaks. You ma/ also ask if the student. speaks 
Spanish! etc., but you m^y not Ask if the.student is Puerto Rican, Cuban, 
Mexican American, etc. 

. If visual'observation and-uSe'of the surname do not clearly place a 
student in a category and- if other methods capnot be used f f ^"f "^^^^ 
out embarrassment.,, discuss the situation with your District Supervisor 
.before placing .the student in a category. v 



t See page 1^ for racial or- ethnic identification codes. 



III. READING/LITERATURE ASSESSMENT EXERCISES 



In the*past, reading and literature 'have been assessed as two 
separate areas-; In Year 11 these two areas have been integrated into a 
single assessment, with a single Set of objectives and a single sfet of 
exercises. Following is a description of the types of exercises in this 
Integrated assessment: 



A. Reading; Exercises , - ' ^ ' , • ^ 

In the majority of the assessment exercises, students are asked tcr 
read a passage and then answer- several questions about the passage- The 
passages reflect, real life material which students read either in school 
ot out of school, and in some cases a?e rather long; e.g.^an entire short 
story. In practically any administration you will find st^udents reading » 
at a wide range of speeds. Even in high achieving schools there will be 
somtf students who read quite slowly. The exercises have been timed so^ 
that about, jdX* of th^studentS will Jiave ^nough time to read Che ^> as sage 
and answer all of the questions. You may expect that many of the students 
will finish quite a' bit ahead of the allotted! ^ercise time. This may 
cause some restlesstess^amon^ some students. However, there' seems to be 
no ,way of avoiding it. It is ^mpol^ant that we provide slow readers the 
same o^ortunity to demonstrate their achiefvement as fast readers. . . 

On f^e other side of the coin, another anticipated reaction of students 
is that they may- become quite involved with the stories they read. In 
tryouts, "The Good Dog", given to' 13- and 17-year-olds, evoked some tears 
as well as reques'ts to take a copy of the ^ story home. The te'ars didn't 
prove to be disruptive; unfortunately, we c^not provide copies of these 
great stories to. the students. - 

B. Responding (Writing) Exercises 

In a few exerclsess students are a^edf to read a story or poem and 
(;hen wDite about it- Agaia you will probably find a Urge range among 
students in terms of the ^ount they write/. ^We have estimated the amounts 
of plme for these exercises based on tryojitsT However, you will 'probably 
.find that some students will have little Jor nothing 'to write and will 
finish quite a bit ahead of th6 allotted /exercise time. Here again it is 
Important thaS xhe students who can and *ant to write a lot have an oppor- 
tunity 'to do so. ^ / 



- r 

C. ^ . Sklm/Scan Exercises / ; 

~ ^ ' ' // 

For one exercise in Package ^ 1^ atf|[ge 13f students will be presented 

in the book;^Bt ^th a set^of 25 questions whose answers are contained in 

a supplementary 4-page article inserted dn their Ijobklets. Although the 

taped directions tell the students not 5p read the passage but to answer 

thd questions obe 4C ^ ?lme by findirt^ each adswer from the article, it 

is expected chat spme students SMiy not* understand the technique to be 

fqJdowed. If a student appekrs confus^cf about \|jat to do, the Exercise 

Administrator should tell the studjcit to t^-read the printed direction 

to the exercise, but should not ojfflervise give any additional help. Also, 



III. (Continued) 

unlike Che other exercises in che booklets, time liflics for thps* ^o ^ 
exercises were sec so thac'mosc scudents would not answer^ all 25 quest^ions 
in Che plotted time. As a result, some scudencs may become quite 
frtistraced. This is to be expected on a speeded exercise. 

D, Last Exercise in Each Package , , - 

The last exercise in each 9-year-old and 13-yeai;-oid package jsks 
^udencs various background questions which provide information whic^ 
may be related Co Cheir reading' performance or achievement in general - 
e.g. amount of time spent VaCching TV. For chfese supplemencary background 
^Jstion^ Che scudencs are asked Co read and answer the questiorxs on their 
1^ in an allocced amounc of time. When Che alloCCed Cime is over, the 
announcer requests che scudencs Co scop and close cheir bookl,ets. 



IV, PACKAGE ADMINISTRATION 



A. General Instructions' . • , ' • . ' 

Prior to the student^' arrival, be sure you have in, the recarder^ the 
correct side of the tape for the package to be administered and that the 
tape is completely wound oiT the left side of the cassette* Play the tape 
until you hear the identification, t>en turn off tHe tape recorder. As ^ 
the students arrive, check the Admiaistration Schedule to assyre that 
only the -students listed , participate in the session. When it appears that 
'all students who will attend the session are present, begin th^ se^sion^ * 

Glve^each student two soft-lead pencils an4 an, exercise package.. 
Instruct the student not to open, the package u^itil told to do so. Enter 
on the Administration Schedule the l.D. number and racial or ethnic 
Identification for ill students participating in the session. After 
all materials have been distributed, introduce the students to the assess- 
ment, using the following as a gui'deline: 

"I AM ' OF NATIONAL ASSESSMENT. NATIONAL ASSESSMENT 

IS A SURVEY OF THE KNOWLEDGE, SKILLS, AND ATTITUDES OF YOUNG PEOPLE t 
YOUR NAME WAS CHOSEN AT RANDOM FROM A SCHOOL LIST OF ALL STUDENTS 
YOUR AGE TO PARTICIPATE IN TH£ SURVEY. THE QUESTIONS WE ARE GOING 
TO ASK YOU ARE ABOUT READING AND LITERATURE* AND WILL TAKE APPROXIMATELY.^ 
45 MINUTES TO ANSWER. YOUR ANSWERS TO THESE QUESTIONS WILL NOT AFFECT 
YOUR GRADES, AND YOU WILL "NOT RECEIVE AN INDIVIDUAL SCORE. HOWEVER, ' 
SINCE YOU REPRESENT THOUSANDS OF. STUDENTS YOUR AGE, IT IS IMPORTANT 
THAT YOU MAKE YOUR BEST EFFORT AND DO YOUR OVM WORK, EVERYONE SHOULD 
HAVE THE FOLLOWING MATERIALS : TWO PENCILS AND A BOOKLET WHICH IS 
P/CKAGE NUMBER (read the package number). IS THERE ANYONE WHO DOES 
NOT HAVE THESE ITEMS?''' 

Correct. as necessary, theii say to the students: ' 

"I AM GOING TO TUBN ON A TAPE RECORDER. LISTEN CAREFULLY TO THE TAPE; 
IT WILL EXPLAIN WHAT WE WANT„YOU TO DO. ONCE THE RECORDING STARTS, 
I CANNOT ANSWER ANY QUESTIONS. USE ONLY THE PENCILS I GAVC YOU TO 
MARK YOUR ANSWERS. IF YOU NEED ANOTHER PENCIL, RAISE YOUR HAND. IS 
EVERYONE READY? , IF SO, I KILL TURN ON THE TAPE RECORDER." 

Turn on the tape recorder. Be sure the tape Is a udible to all students. As 
the students do the example exercise and begin the actual exercises, check 
to see that they are marking their answers correctly ^gli^e assistance as 
necessary. Have appropriate inserts available, if applicable.** 

When the tape has ended, turn off the ta^|pij:ecorderL and administer - 
the Background Q.uestions. After you have checked the Background Questions 
for each student ,• collect all materials from the students, ^hank them, 
and Instruct them to return to class. ^ \ 

> 

Forward (or backward) wind the tape used during the session and replace 
It In the plastic container. If a student failed to complete a package, 
explain the situation as fully as possible 'bn the cover page and indicate 
'which exercises were not completed. 

* Age Class 2. Package No. 12: READING, LITERATURE, AND ART 

** See pase 6 ■ ' ■ ' o . ' ; 
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IV. \ (Continued) • ' ' ' . / 

B. Packages Requiring Inserfcs . ' ., ' ... 

. ' Certain packages reqiiire an insert for the students to use to complete 
exercise. These packages are identified by an "I", following the jpackage 
number on the 'cofar^az^' inserts hjive been placed in these packages ^ 

at the appropriate places. You v/ill also be supplied with extra 'inserts 
to distribtite in, the event one is missing. For Exercises requiring inserts, 
students will be told on the tape to remove the insert . Following this 
announcement, there is a 7-second pause on the tape to allow you to quickly 
see if each student has an insert. If not, distribute inserts as necessary. 
At the end of the response time for the exercise, students will be told on 
the tape to replace the insert in the package. Exercises requiring inserts 
and the ifcsert required for each exercise are listed below. Inserts are 
nuobered, but are not always used in consecutive order. . . ' 



_ 1. Age Class 1 (9-Year-Olds) 



Fa'ckage 
Number 


Exercise 
. Number 


Insert . 
' ' Number 


Insert 
Description ' 


4 I 


7 


' 1" 


Dictionary page; plot/plunge (1 page) 


6 I 


10 


'• 6 


Index; oil/yurts (1 page) 


9 I 




'7 


Table of Contents (1 page) 
* 


11 I 


11 


8 


Dictionary page; Toledo/ tonsorial 
(1 page) ^ 



* 2, Age Class 2 (13-Year-Olds) 



Package 
Number 

4 I 

11 I 

12 I 

12 I 

13 I 



ExerciM 

Ntmbef 

7 
7 

5 

8 . 
' 5 



Insert 
Number 

1 

2 

3 

4 

5 



Insert 
Description 

Qictionary pagej plot/plunge (1 page) 

Table of Content^ (-4 pages) ^ ' ^ 

« 

Bridges (4 pages) 

r 

Index; Conquistadores/Education (1 page) 
Dictionary page- H/haet (1 page) 



. 'v. ADMDIISTERING THE BACKGROUND 'QUESTIONS 

When all. exercises have been completed and you have turned off the 
tape recorder, say to the s^tudeac*:. ' 

"TU?N TO THE LAST PAGE OF THE BOOKLET . THERE. AR^ A FEW • 
-QUESTIONS WE WOULD LIKE YOU TO ANSWER. If YOU DO NOT UNDER- 
STAND HOW TO ANSWER A QUESTIO;?, I'LL BE GLAD TO HELE YOU. 
WHEN YOU HAVE COMPLETED THESE QUESTIONS, KEEP YOM BOOKLET 
CLOSED AND' RAISE YOUR HAND SO THAT I WILL KNOW T^AT YOU HAVE ^ 
FINISHED." \ • • ■ 

ReadT all- questions* and responses to the students 'and observe to see ^ 
thac they are marking their answers correctly; that is, filling in only 
.one oval for each question and writing in a response when applicable. 
Gi7e any assistance necessary to obtain* the best possible information, 
uslSg the guidelines in Section VII of this manual. 



■5 



/Your District Supervisor will inf on. you if the «f P^^"^ • 

any 'restrictions on the administration of the Background Questions. 
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VI . BACSpROUHD. QUESTIONS 
(9- and IS-Ye^r-Olde)' 



1- Does your family get a "newspaper* regularly? 

CD Yes CD, No ^ * ■ CD I don*t Ipiow, 

■ 

2*'^"'-*1>es your family .get any i^agazlnes regularly? 

' ' ^ C> Yes CD^ No^ . . CD I don't know. 

A 3* Are there 'more than 25 books In your home? 

CD Yes O No^ CD I don't know. 

A* Is' there an encyclopedia. In your home? . ' 



^Yes. 



DKfNo 



CD I don't know. 



,5 • How much school dld>our father complete? 

(FILL IN THS one oval which best shows* how- much school your father completed.) 

CD Dld^not complete the 8th grade i 

O Completed the 8th grade, but did not go to high school 
CD Went to high school, but did nat graduate from high School 
O Graduated from high school 

O Some education after gradtiatlon from high school ^ 



I don't know. 



.^0 



6* Did your father graduate ^ffom a college or university? 

O Yes CD No CD I don't know, 

7. How much school' did your mother complete?; ' ' % 

(FILL IN THE ONE OVAL which best shows how much school your mother completed.) 

CD Did not complete the 8th grade ^ * 

CD Coispleted the 8th grade, bJt did not go to high school 

CD Went to high school,^ biit did- not graduate "from high school 

CD Graduated fr,om high school * ^ * ^ , 

CD Some education after. gradxia^Aon from high school 

CD I don't know. ' ^ 

8* Did your mother graduate from a college or university? 

CD po* 



CD Yes ^ 



*CD I don't know. 



*9. i Where did you llv« on your ninth birthday? 

^ CD In the United States 
' ^ (Please specify th'e state or territory) 

CD Outside of*' the United States 

(Please specify the country) 1 

^D I don^t know* 



V 



ERJC 



NqC Inclixded f6r 9-year-olds / 



\ 



VII.' GVIDELINES m ADMINISTERING AN? "CHECKING THE BACKGROUND QUESTIONS 



A. Unusual Situations 



1. For students' living in foster hones , the. answers to questions 1-4 should be . • 
based on the resources^available in the foster hone. Questions 5-8 apply 

to their foster parents. - • " . 

# 

2. For students living in a' boarding school , the answers to questions 1-4 should 
be based on the resources available in the home, of their natural or adoptive . 
parents or guardians. Questions 5-8 apply to tWeir natural or adoptive parents 
or guardians. « 

3. For students living in an orphanage, , the answers to questions 1-4 should be 

' based on the resources available in the orphanage. Questions 5-8 should not . 
be answered, and it should be noted in the outside margin of the. page that the 
student is living in. an orphanage. ^ ^ • . 



B.' Questions 1-4- * ' " " *. 

i. Getting a newspaper "regularly" Is defined as subscribing. to a daily newspaper 
or purchasing a daily^ newspaper at least 4 or 5 days f week. If "^^e only 
newspaper published in the area is a weekly., "regularly" is defined as getting 
' it on a subsctiption basis or purchasing it at least 3 of every 4 weeks. News- 
papers .gotten in school are not to be Included in this question. , , 

1, <;etting any magazines "regularly" is defined as subscribing to a weekly or • 
Bonthl? nagazine/or purchasing one "regularly": that is. 3 out of every 4 weeks 
if the magazine is a weelcly and at least lO^months a year if the magazine is a 
monthly. ' * " . . * 

3, Any book, har"fl' or soft ba6k, that* is published as a book will suffice.' This 
does^ot lilclude periodicals » magaalne?, comic books, fttc. 

4 An encyclopedia Is any reference source of, 'a general naijure. It dbes not have 
^ be riSote'set of books or- iore than one volume. - A kngle gopd comprehensive 
reference source would suffice. This does -not include the Wo^ld Almana<J or . 
other yearly almanac publicatipns. ' 



ERIC ' -12 



S ^1 



Vli. (Conclnued) . * . ' ( '» 

. • • • • . 

• • . . . • 

C. Quescloos 5-8 * . 

/ • " 

Give assistance l£ necessary to deeermlne the correct educational 
category of the parents. For example, if the studcyit 'answers, "I don't 
knov,'\you taay be ^able Jto determine- the correct 'answ^ hj^ asking the* 
occupation of tKe parent and additional questions concerning school^ the 
parent may have attended, such as. nursing s,ctioorgS^tc. , However, ilFyou * 

r category from the student's 
filled in. ' 



•» * p ' • » 

^re not able to determine the correct e4ucatlc 

answers, thfe "I don't ''know" oval should be fi] 



In: the, absence of natural or adoptive parenta or guardians y^tbese 
questions apply ^to the" male and/oX female in the student's jiome who'fs 
responsible for tHe dayrby-day care of the^ student that 4-?, a step^ 
parent, a gtandpaVent, some other adult relative, oj: aU! unrelated person^ 
sxiQh as .a foster parent. If either the tnale or female parent;, figure is 
absent from the home, the stud^t ^ould still answer ta the best of. hi,$/ * 
her knowledge abbut the education of that parent figure* 

/ ♦ • * 

D* Question 9 (13--Year-01ds) 

, In question 9 the ''I don't^know" oval applies -to'' the entire question 
andi^hottid be filled' in only If ^the student does not know if he^sh^ lived 
in or outside of the United States on his/t}er ninth birthday* If the student 
indicates that he/sh^4ilived In ti^e United States but does not know the >^ 
state or territory,* tHe ^val beside ^'In the United States" should be 
filled in ana "IDK^* should be ^tten on the line; 4£, the student Indicates 
that he/she lived outside of the United States but roes not; know the covntry, 
the oval beside "Outside of the United 'Stattes" shou;Ld be f illed J.n and "IDK" 
should be ^rit.ten oc the line*. In such a case, the. administrator must verify 
ths^t *,the student does not know the state or territory (or country) in which ^ 
he/she lived on his/her'ninth bi^fhday and initial the "IDK" to indicate^' ' 
verification* * , ^ 



E. Checking the. Background Que'stionS . • . ' ^ , 

Befote dismissing a student 5rom any sesslon,^checl^ the Background 
Questions for the student. Give additional assistance if necessary to 
assure that only one oval has Ibeen filled in fot^ each question a?4 that 
the written response to question 9 (if -applicable) can easily be classified 
as .a* Specif ic state*, territory^ or country. If a student refuse^ to co;a|Jlete 
the Background Questions, make a note of tlb^ package number an± I*D. number 
anti^give xhls information to your District Supervisor . * ' 



* Territories of the United States are American Samoa > Baker I^lanjJ, Guam, 

i^idway Island, Panama Canal Zone,, Puerto Rico, Virgin Islands, and Wake 

Island* ^ ' * \ . ♦ ' * 

. \ • 



'J 



VIII.. CODING ' 

« 



' Eackage Condition Qvals 

■ ' \ 

The Package Condition Ovals are in lu^ 

page Of the pac).^i are design! N 1 r .nd ^F^^'^r' °' 
"in one- of these Jvlir to indlcatrrh! /^f'. ' You are to fin 

admiSTstered. as f^ows: " "^ich a package was 

cise, but may not have done so. However if t 
within >:hfe packaRe has h»»n aweyer, if at I6nst one exercise 

beside N. ■ <:°«Pleted. you should, fiH in the^ ovai 

exacts.. „M.h .Lr..ltl'°'. ^l'- "-""-rn nf rh. 



"? " S.° f"P°°°° to Enlilre P..!,.... a,^ ^^^^^ ^ ■ . 



^tll^ (Continued)* 



B. Columnj 3-8 



• * 5' 

In colums 3-6 on the cover page of each package you administer (including 
those which students fail to complete), code infom^tion ftom the Admini- 
stration Schedule f6r ,the student to whom the package was administered; 
lij column 7 enter y^xxr EA number, and in column 8 the code numbers of the 
^ PSU and school in which the package was administered. " In each column, 
enter tlje correct code in the block(s)^ Codes to be used in columns 3-8 
are shown below* • ' . ' " . * 

Before coding any information in columns 3-6, be sure you have ma^tched 
. the package to be coded with the correct line of the Administration 
Schedule. The I.D, number is used to match Administration Schedule line 
i^umbers with packages. , / 



Coding^ 
Column 



Admlnlsj^ration 
. Schedule 
Column 



Item 



Code 



Grade . 



4 
•5 
6 



7 
8 



S 

6 



Sex 

Blrthdate 
Race 



EA Hufnber 



PSU and 

School 

Numbers 



Two digits: 
8th grade * 08 
Ungraded class > 98 
Special education class ' 99 

1 « Male 

2 - Female 

Month and last two digits of year: 
May 1966 - 0566 

1 - W (White) ' ' ' 

2 - B i:Ba^k) 

3 ■ S (Spaififi^ Heritage) r 
4-1 (Americati Indian ot Alaskan 

Native) 

5 - A (Asian or Pacific Islander), 

6 - U, (Unclassified) 

Two digits: ^number recorded on 
the front cover of your manual 

Five digits: 

First two - PSU Number; 

Last three * School Number; 

as shown on the Administration ' 

Schedule 



'tut 



* ^ IX. OTHER EA TASKS 



A« Af t er , E acfi * S es s Ion * . , * 

» • • • 

Compare I.D._ nisnbers on the package? §galn3C yout I,D. number entries 
on the Administration Schedule. Reconcile any differenc'es discovered. 
At the end of the,'day,,g£ye- all schedules to the, coordinator. 

Sharpen pencils and, if jfiecessary , rearrange the room for your ne^t 
session. If your next ses^S^h is to be in another rjoom^ take all National 
Assessment materialrf Vith^you, 



V/ 



B. /Coding /. ^ 

Following the 'instructions given in Section VII of this manual, code 
each pack^e you administer. Including those which stiidents fail to complet 

C. Final Review of Packages 

After coding, review all pacjia^es administered by you. K .you find 
that an exercise was omitted by a student, do not make any entries Qn the 
page; however, if ^bu find that,, any pval filled in by you or the student 
not dark enough to be machine scored, "darken the oval^. Otherwi'se, do 
fnot change any entry. ,Be sure ^at any packages wifich a student failed to 
complete has an wc^JifiCation (or "Reason Unknown") on the cover page. Pack- 
ages coded P (Partial) ntust also have on th6 cover page the numbers qf the 
exercises which the. ^tudent. failed to complete. 

Stprrage and Disposition of Materials ^ 

^ Adminlstratiotf ^Sah^dules are not to be removed from the school s.ite ; 

1 tfowever, nevei: leasee packages (used or unused), tapes, or tape recorder^ 
"^\the school overnights Your District Supervisor will instruct you onf 
^ safe storage of all National Assessment material^. When yo*u havie ytom- 

jp]^fed your assignment, 'return to your District Supervisor all National 
Assessment materiais issued to jom* ^ 

« " A ' - 
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I* fUliPOSE OF THE ADttCNISTRATIVE,INSTRUCTIO>JS * ^ 

rhe -Eafercise Actoinistrator Haniial which yoi^r District "Supervisor*. ' , 
gave you when .yoj^ were hired describes the tasks required oi you as an 
Exercise Adi^iaistrator for the National Assessment of Educational Progress 
and outlines the ^^rocedures to be fcollowed while performing these tasks.. 
Ttie Adsiinistrativ^ In^tructipni *have befen prepared fo^ y^our^ise during 
actual assessment sessions. . It coQta^s drfl^jiitions^of racial categories, 
procedures for^a^nisterlng package , explanations to be used when ^ 
administering and checking the Background Quejtiijas,, and' codes for Che 
cover jJage of the package* It- is h'oDed that y5u will find this manual 
lielpEuL in carrying out youn duties ®teing th^we^k(s) of ^sessm'efnt. \ 

■■ \ ■ • • ■■ n- . . : 
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Ij/ RACIAL OR ETHNIC IDENTIPICAIION 

Each student pirtidipating ih National Assessment is to be placed 
in one of sli^q categories. Placement in a category should be accomplished 
. &y visual observation and use of surname whenever possible.* The Six 
•categories^ are: * ■ 

(W) Whit^, not of Hispanic Origin - 'A person having origins in 
' » ' any of the original peoples of Europe, North Africa, or 
: . - the Middle East. . . 

f ^ " " ' 

(B) Black, not of Hlsp^anic Origin - ^ person having origins i'n 
any of the black racial groups of 'Africa. 
" ' ' . . . ■ 

(S) Spanish Heritage-- A person of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish ©ulture or origin, 
•egardless of tface. 

* ^I) American Indian or 'Alaskan Native - A person having origins in ^ 
any of the original peoples of North America, 

(A) Asian or Pacific Islanders A. person having origins in any • 
' ' *of the original peoples of tl\e Far East, Southeast Asia, 

the Indian Subcontinent , os the Pacific Islands This, area 
includesT^ir example, China, Japan, Korea, t|ie Philippine • 
* , Inlands, Samoa, 'and Viet Nam. > 

I ^) Unclassified - Af t&r making a gopd faith effort tp classify a 
student on jches^asis of appearance, speeph patterns, name, etc. 
the admittistratcr/ is sure the student is not of Spanish Heritage 
and cannot choose between two or more racial or ethnic gf&ups. 
t ^ * .1 

- If you axe unable to pUce'a student in a category by visual observar 
**tioi and/or iwe of surname, you may use'dne of the ftJllowing if caye is - 
taken* not to embarrass the student, school personnel, or Nat'ional Ttasess- 
, "mant personnel. .Talking with the student may help determine the language 
/or dialect the student speaks, t-oii may also ask If the^student speaks 
Spanish,, etc. , but you may not ask if the student is Puerto Rican, Cuban, 
.Mexican American , -^etc'. • < • , ■ ' ^ 
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If visual .observation and use of "the surname do not clearly plade a 
student in' a category and 'if other methods caAnot be usid easily and with- 
out embarrassment, discuss the situation with your District Supervisor 
before placing^lfchc student in 4 category; 



^ > , " ... 

See page 13 f pt'. racial or ethnic identification codes. * 



III. mDING/LlTERATURE ASSESSMSNT EXERCISES 

single assessment JtTa ,\nX T f \^ integrated into a 

exercises/. ?o?"^S Js a'Ss^rln^.^ objectives and a li^gle set of 
integrated asseslSnt. '^^^^^P'^i'"^ °f the types exercises* in this 



A. Reading Exercises 



-read a%:ssa^^:nd Jhef In:we1"^r^^•"=^"'"^^ ""'^-^ ^^^^^ to ' 
passages refLct reS LfT^terlT^hich"%''r' ^^^^e. The 

or out of school, a^d in so^^ Ses tl LllTrT" ^'^^''''l 
story. In practicallv anv^Lf!! ! ! "^^^ e.g. an entire short . 

at 7wide range of spLS Sfn ? m''^ T ""'^^"^ ^^^ing 

soke students^hfread quite XJv ^^^ools there will be ' 

that about 902 of * the a?»J«n/ .J^'u ^ exercises have been tlaed so * 
and answer all of tSe !j^tLL v '° "^'^ P^"^8« ' 

Will finish quice r^raheanf "^^^ ""'i^"^ 

nTwaVoTavi^^^^^ ^ ^^^^ ^ 5" " 

great stories to ?he s^ud^t"""""^^'. ''^ P'T'^^ these^ 

.B._ • Responding (Wrltlnf^) FvAr^.(«., 

then ^'i:e^tuTrt'":gattf!.l\^^^^^%"f ^ - Po- 

Students in* terms t-C! ^ Profjably find a large range among 

find that some students will However, you will probably 

fiiiish quite a bit Sead of tS^ii ..^5 °^ nothing. to write and will 
important tha? the sl^ents III Ln J ^ercise' time . Here agaln'lt is 
-tyilty to do so rf ■ ° '^'^ ^ have an oppor- 

Sklffl/Scad Exercise 

set oi"o'j:.::Lr4or ::^!:3\^;e':"^:^j:-erji r,'"!-"^ •'"j ^ ■ ^ 

pase article in3„c.. c..,. boo.Ut,"":^^^,^" ch^.XTSL^^L; , 
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\ tell the students^not to read the passage^but to answer the questions 
one at a time by finding each a^wer from 'the article, it is expected 
\that some, students may not understand the technique to be followed.* If 
A student appears confused about what to do» the Exercise Administrator ^ 
sttould tell the student to re-read the printed di*rections to the exercise, 
bu^Nshpuld -not otherwise give any additional help. Also, unlike the other 
exercises in th^ booklets, time limits |or this exercise were set so t^hat 
most Students would not ^rfj!ver all 30 questions in the allotted tihe. 
As a result, some students may become quite frustrated* This is to be 
expected on a speeded exercise. ^ * 



Last Exercises in Each ^^tcage ^ ^ ^ 

The last four exercises 3 each package ask students various b&kjtound 
questions which provide information which .may be related-^o their reading 
performance or achievement in general — e.g. amount of time spent watching 
TV. For these 'Supplementary background questions the students are asked 
to read and answer the questions on their own in allotted amounts of time. 
When the allotted times are over, the annc^uncer requests the studenCS* to , 
stop and close their booklets. ^ € * • 



f 
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IV. PACKAGE ADMINISTRATION 



A. General Instructloas , ' ^ * • 

Prior to the students' arrival, be sure you have In the recorder the 
coijrecT side of the tape for the p^kag^ to be adnilnistered and that (he 
tape' is completely wound on the left^side of the cassette. Play the tape 
until you hear the identification, then turn' off the tape recorder.^ Ad 
, th« stlj/l^^s arrive, c^eck the Adnilnistration Schedule to assure th^t 
ouXi the students listed participate in the session, l^en it appears that 
all studen^^ who -will attend the session are present, begin *the ses'sion. 

^Give e&ch^tudent two soft-lead pencils and an axercise package. * ^ 
Instruct the student not to open the pickage until tdid to do so- En&ert 
on the Administration Scheduleuuhe I.D. number and racial or ethnic 
identification for all students participating in :the session. After 
all materials have been distributed, introduce the studenta the assess- 
menc, using ^che follovlng a guideline: > , 

"I AM _\_ ^ OF NATIONAL ASSESSMENT. NATIONAL ASSESSMENT 

IS A SURVEX OF THE KNOWLEDGE, SKILLS, AND ATTITUDES OF YOUNG fEOP^E.. ' 
YOUR NAME WAS CHOSEN AT RANDOM FROM A SCHOOL LIST OF ALL SJUDENTS 
, YOUR AGE TO PARTICIPATE IN THE SURVEY. THE QUESTIONS WE ARE GOING • 
TO ASK YOU ARE ABOUT RE)a)ING AND LITERATURE AND WILL TAKE APPROXIMATELY 
45 MINUTES TO ANSW^l. . YOUR ANSWERS TO IhESE .QUESTIONS WILL NOT A?FECT 
YOUR GRADES, AND YOU WILL NOT RECEIVE AN INDIVIDUAL SCORE. HOWEVE^l, 
SmCE YOO REPRESENT THOUSANDS . OF STUDENTS YOUR AGE, IT IS IMPORTANT 
THAT YOU MAKE YOUR BEST EFFORT AND DO YOURr^OWN- WORK . pERYONE 5Bq^D 
. HAVE, THE FOLLOWING MATERIALS: TWO PENCILS AND A BOOKLET WHICH IS, 
. P^CKACS, NUMBER (redd^the package number). IS THER^ ANYONE WHO DOES 
NOT HAVE THESE ITEM^" - " ' • ^ • 

Correct as necessary, then* say to the-'students: 

'H AM .GOING TO TURN ON A TAPE RECORDER. LISTEN CAREFULLY TO THE TAPE; 
IT WILL EXPLAIN WHAT WE WANT YOU TO DO. ONC& THE RECORDING STARTS, 
,',I CANNOT ANSWER ANY QUBS^ON^. USE ONLY THE PENCILS I GAVE YOU TO " ^ 
MARK YOUR .ANSWERS . js YOU NEED ANOTHER PENCIL, R4I6E YOUR HAND. IS 
EVERYONE READY? IF SO, I WILL TURN ON THE TAPE REGORDER. " 

' ' \ . ■ ' ■ , 

Turn on the tape recordejr. Be sure the tape is audible to all students * As 

tbd students do the example exercise and begin, th^ actual exei^cises, check 

to see that they are markii^g their answers correctly; give assistance as 

necessary. Have' appropriate inserts available, if applicable. 

V * 

When the tape has ended, turn off the tape recorder ahd administer 
the Background Questions. After you have checked the Back^ound Questions 
for ^ach student,' collect all matei;^ials from the students, tnank them, 
and -instruct them to return to class. ^ 

Forward (or backward) wind the tape used during the session and replace 
it in the' plastic container. If a stti<fent failed to comnlete a package, ' 
explain the slt^tion as fully as possible on the cover page and indicate 
which, exetcised'were not completed. 1 v 
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B* ^ Packages Requiring* Inserts 

Certain-packages -require an insert for the>^tud^nts to use to complete 
an exercise ^These packages are identified by fei "I" following the package 
number on the cover page. The inserts have been placed in these packages 
at the appropriate places. You will also be supplied with extra inserts 
to distri^jute in the event'one is missing. For exercises. requiring inserts, 
students will be to;id' on the tape to remove the insert. Following this 
announcement , there is a 7-second pause on the tape to allow you to qUickly 
see if' each student has an insert. If not, distribute inserts as nec^sary. 
At the end of the response time for the exercise, students will be tol^oi 
the tape to replace the insert ±n the package. Inserts are numbered, byt 
Are not always used in consecutive order. Exercises retjuiring inserts 
and the .insert required for each exercise are listed below. 

* • " • 

Insert -* 
' Description 



Package 
Number 


Exercise 
Number 


Insert 
Nuinber 


•k I 




1 


11 I 


5. 




12 I 


•5 


■ 9 


12 I 


^10 


U 


13 ,1 


8' 


5 



Dictionary^ page; plot/plunge (1 
Table of Contends (4 pages) 
The Galapagos Islands (4 page^)- 
Index; Conqulstadores/Educatlon (1 page) 
Dictionary page;-H/haet (1 page) 
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ADMINISTERING THE' BACKGROUND QUESTIONS 



vnien all e.ercis.s have bee:, completed and you^ve tumed.off the'* 
tape recorder,' say to the students: < ' ... 

• "TURN TO THE LAST PAGE OF THE BOOKLET " THERE ARE A JEW ^ORE 
. -QUESTIONS* WE WOULD' "^^Vmrf SoS^S SS^S AS WITH THE * 

, Understand the ACHiEVEiffiNT of our JfJ^o^iSS with these questions. • 

OTHER QUESTIONS, YOUR NAME CJNNOT BE ASSOCIATED WITH^ 

00 no. r«d cha ,u«tlon, ,co the »uden«,. However J- f -",2^1^' ■ 
to 7^ that they are «arl=lSS their ""J°'^'';Jpon5e ^hen appllMble. 

la only- ope oval for each '1""^''" ^L^Je bLt posIX lnJor»atloa. . ' 

anv assistance- necessary, to obtain tne oest p«a= 
S4The SulLlmes m section VII of thU ^nual. ^ . 



1r 

rrkoSirtreViiii^rf^^^^^^^^ 
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' . . ^ yi. BACKGROUND QUESTIONS . . 

' . • • . • •• . ' ' *■ : 

How much, school did. your father complete? • * 

(FILL IN THE ONE OVAL which best shows how muclv sthool your father cpmpletedj 

Did act cotaplete the' 8th grade ; ' 

Completed the '8th grade, but did aot go to high school 
CD Vent to high school, feut did not graduatje from high school 

Graduated- from high school , , ^ ^ 

CD Some education after graduation ""from high s,chool - ^ 

. CD I don't k^^? * ■ ( 

2» Did y^our f ather graduate^ frop a^ollege or university?, ^ 

" ^'CZ) Y'es . No I donU know* • . , 

'sN^How much-'aLhool did your .mother" com^^^e? 

TFILL IN THE ONE OVAL whidh best sb^fe how much school your mother completed 

<SP Did nor cotaplete the 8th grade • > 

'^^p Comply t«d the 8th grade, but»did^jiat go to high school ^ \ * 

Weat to high school, but did not graduate from high school ^ 
\ G»duated from high school 

/r~> Some education after graduation from high school 
Q I don**t knowi^ ^ . ^^^^ ^ ^ ^ 

4* Did your mother graduate from' a college or university? y 
' Q^Yes * No ' I don' t know* * 

5* Where did yod live on your ninth birthday? 

Q In the United States (Please specify che#state or territory*) - V 

O Outside ofe the United States (Please specify the country.)' 



^- I don't fcnow^ * ' ^ 

6» Where did you live on your thirteenth birthday? 

Q In the United State/ (Please specify the atate or territory J 

. ■ -4:- 



V. CD Outside of the United States (Please specify the country^^) 

■5 ' ' : 

• f * * • 

^ ■ CO I don't. know. ; , 
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VH. GUIDELINES FOR ASSISTING |^ITH 'aIJD CHECKDIG T?HE BACKGROUNiy QUB^IONS 



A. ^uestlipns 1*^ # 



' Gi^ assistance,!! necessary to determine the correct educational 
category of the ^janent^* For example, if the student answers "I don't 
«Jkliow", you may be able to^ determine the correQt answer by asking the 
occupation of the parent and additional questions concerning schools the 
parent may ha^e attended, such as nursing school, etc* However, 'if you 
are not able to determine' the correct education category from the student's 
answer, the "I don't know" oval should be filled in* ^ 
' ♦ ^ 

In 'the absenpa of natural or adoptive* parents or guardians j, these 
questions^ apply to the male and/or female in the student's home who^ is 
responsible* for the day-by-day care of .the student; that is, a step-parent, 
a grandparent, some other adult relative, or an unrelated person, such 
as a foster paren?.- If either the male^or female parent figure is abseat 
from the home» the student should stillianswer to the begt of his/her 
knowledge about the education of that parent ^figure, ^or students l^ving^ 
±n an orphanage , questions 1-4 should not. be answered, and it should be 
^^^ted on the page that 'the studenv lives in an orphanage^ - 

Questions 

*» In^tiestions 5 &nd 6 the. "I don't knoi" oval applies to the e^re 

-question and should- be filled in only if ^he student does not know if he/she 

lived in or oueside of the United States" oil the specified birthday. If 

thi student indicates that .he/she lived in the United States but does not . 

know that state or territory,* the'oval beside "in the United, States should . 

be filled in and "IDR" should be written on the line; if tl\e student indicates 
' 'that he/ahe lived^^ufside of the United States but does not know ^country, 

the oval beside "Outside of the'United States" should be filled in^d IDK 
\ X should be written on t^ie ftne. In sucli a case, the administrator must verify 

that the stuient docs i^know the state or territory (or country) in which 

he/she fived on the spewed birtWday and initial the "I9K"yto indicate 

veiific^tlon. " " /^^ ' ' ^ * 




Checking the Background QuMtions ' ^ . 

Before dismissing'a student from any %^ssion, check the Background 
Questions for^he student. ' Give additional' assistance if necessary to- assure 
that only'bn? oval has-been filled in for each question and that the written 
respon^as^to questions 5 and 6 can easily be classified as a specific state, ' 



Territories of the.United States are American Samoa,' Baker Island, Guam, 
Midway Island, Panama Can'al Zone, Puerto. "Rico, Virgin Island, and Wake 

> . 27 . , ' 



VII. (Continued) ' - > ^ 

territory, Vr country. If a student refuses to complete the B^ck^round 
Questions^ taake a note of the package number and I.O. number and give ' 
this in^oroatlon to your District Supervisor^ 
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VIII. CODING 



A. Package Condition Ovals. \^ 

* The Pactoge Condition Ovals are Ip thp lower left ^er of the cover 
page of the package and are. designated N, P, NR. and KE. You are to fill 
in one of these ovals to indicate the condl£lon under which a package was 
administered, as follows: - " ' 

N - Normal Administration ; the student was present for -the entire 
assessment period and had an opportunity to completer every exer- 
cise, but may not have done so. However, If at least one exercise 
within the package has been completed, ^you should fill In the , oval 
beside N. - ■ . . 

p « Pa rtial AHT t1^n^qt;rat^on: the student was not present for, or did 
not have an opportunity to complete, one or more of the exercises 
m the package; for example , ><?he student was called from the room, 
a page of the package was missing, etc. If this occurs, fill in 
the oval besiae P, ^d write on th^ cover page the numbers of the 
...rM... which the student did not have ^. ^P^'^^^^^'^^ ^'^^ '^°°T'lete .^ 
i ^ ether with a d etailed e^cn l a nat ion . as- "Exercises 25-33 not com- 
oletea: studen t called from room bv principal; reason for removal 
unknown." j 

NR - No Response to Entire Package ; the student was present for the 
' entire assessment period and'had,an opportunity to complet.e every 
exercise, but completed none; that is, did not attempt any exercise 
in the package.' If there is no response to the entire package, 
fill In the oval beside NR and note on the cover page the reason, 
if known! or "Reason UnEnown." ' ^ 

NE - Not EUglble: the student was assigned a package and complied 
" on! or Sor^ o f the exercises but should not have been assessed; that 
is the" student was not eligible because he/she was not bom within 
the year specified on the Student Listing- Form, was not listed 9^ 
the Administration Schedule, was a self -identified nonreader, etc. ^ 
If you discover, during or after an assessment session, that a stjf- 
dent is not eligible to participate in' National Assessment note 
the reason on the cover page and fill in oniz.the oval beside NE. 
In other words, categorl2a;:lon as Not Eligible takes priority over 
the other Package Condition Ovals. ^ 

The first oval. Normal Admlniifiratlon, wil'l cover the majority of the, 
administration si'tu;tlons. Exercises omitted within P^J^^Ses coded N ^ 
.noThave to be listed on the cover page. Packages coded P, ft °^ m 
SaJe on'the c over page a reason for the Condition Code, if known, in 

aSLlot; thosI^oSed P should have a notation of the f ^;<^^^^g 
PacSges which are not administered should not have a Package Condltlqp 

Oval filled in. * ' T ' 
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Vlir, (Continued) . 
B Typa of A? *«>^'^"^°<^ Ovals . . ■ . _ ^ 

Th. ovals deslgnatii S and H are S2£ "ll"* ^"^^ " 

(inclWg those which students ^^^/^^^^/Jf ^i^^'the package was - 
the Administration Schedule for column 8 the code 

administered; in column ^ enter your EAnumo, administered. 

^ rerc^:^lSS:,'Strr^rcoirt:t1rd^e ttL .1^.0. codes to be used 
S collS 3-8 are shown on the next page. ^ 

' Before" coding .any information fJf'Zl o^^he\^nis«a^ion TcheduL. 
the package to,be code^< with^the --^^ sfhUle line numbers with 

re:Jg^e;.'^ores1or:aVr.riL^3 3-6 are given on the ne.t page. 
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Coding 
Coltusn 



AdmlniTStration 
Schedule 
Column 

^3 
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Grade 



Sex 

Birthdate 
Race 



EA Number 



PSU^and 
School^ 
Members 



^ Code 

' Two digits: 

11th grade - 11 
Ungraded class - ?8 
Special education class * 99" 

1 - Male 

2 - Female 

Month ^d iasc tw6 digits of y 
May 1963 * 0563 

« 

1 - W (White) . I 

2 - B (Black) ^ • ' 

3 - S (Spanish Heritage) 

4 » I (American Indian or Alas 

Native) 

5 - A (Asian or Pacific Islander 

6 • U (Unclassified) 

Two digits; ' number recorded on 
Che* front cover of jouii manual ' 

Five digits 

Firs\ two * PSU Number; 
. Last\hree - School Number? ^ 
as sh^ira on the Administracioa 
Schediile 



/ 
t 
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t^. OTHER EA iASKS 



■ 1 



jifcar Each Session 



It * 



session. If your next session is co m 
Assesamenc materials with you. 



Coding 

each parage you administer , inciuoi » 

Revle" Packages _ f 

. ai/nackastes-adainiscered by you. If 
After coding. "^^f.^.r^^l^encTS not oake any entries ^che 
''chat an exercise vas onicted by a °° ^ „ or the student 

page;^c«ever,-if you find that ^yf^^J^^l't^Xll. Otheryise do 
is not dark enough ^o.be «hich a student failed to 

not change any entry. Be. sure that jny P^ckag^ .^ver page. Pack 

^'^'IT, t^aS'aT^c htvT^n^the cover page the n^bers of the 
tS^crsl- whirtJ Icude^t failed to complete. 



f, ' irnr-n- ^^-V-^^^^o^ Materials 



" — — I ^ ^ 

howevti-lSini^^fP^^ l--ct you on 

at the school ''^^'^^^^ ' Jf^^f ^sesLent materials. When you have ccn- 
che ^afe storage- of all ^f^^^^^^^^Tistrict Supervisor all National 
uleted your assignment , return ,co youi. 
ABsesaneht materitils issued to you^. 



J' 
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X. COMPLETING THE SUPPLEMENTARY SCHOOL WORKSHEET 

At times, your District Supervisor oay in^truet you to conduct *Age ^ 
Class 3 assessnent in a school where the sanple was selected several nonths 
prior and in which no new eligibles have enrolled since the sample was 
selected. However, sone of the students selected for participation may have 
withdrawn froa the school since the selection of the sanple. The names of 
these withdrawals should have been crossed off .the Administration Sctiedule 
and the reasons for their withdrawals noted by school personnel. If not, 
ascertain why each has withdrawn; i.e., transferred, dropped out, graduated, 
etc. and enter the reason on the Group Administration Schedule in the I.D. 
Nunier space opposite the withdrawn student's ^ame. If any withdrawals 
have been crossed off , 'you should follow the procedures listed below before 
proceeding to conduct the asse'ssment'. These procedures entail the coapletion 
of a -Supplementary School Worksheet which will be provided by your District 
Supervisor. 

Complete 'the Supplementary School Worksheet according to the instruc- 
tions below. An example of the worksheet is on the next page. 



(1) Enter the PSO number, school number and DS name at the top of the 
Supplementary School Worksheet. Enter a zero in Part I.B. 

• (2) "Coctplete Part II for each package assigned. 

a. "in P'art II column one circle the package numbers to be 
administered in the School. 

b. In columns three and four enter in/ the appropriate space 
opposit^^tV package number -the number of selected students no looge'r 
enrolled b^^reason (i.e., number ^ho have transferred ahd number who have 
withdrawn for all other reasons combinedj. If none, enter 0. ■ 

• « 

c. * Enter in column five the final group sample size for each pack- 
age to be ac£dni3tered V subtracting from thci number of naa^isted on 

Che Group Aikiinlstration Schedule the number of students as^igi^dtothe 
package who are no longer enrqUed. If no students f^assigned to f^-pOTtlcsiar 
•package have withdrawn, enter in column fiv>£ the pumber of names listed ^ 
on the JJroup Administration Schedule. . , - 

(3) If you discover at the time you conduct a session that a selected 
student has withdrawn but was not crossed off the^Group Administration 
Schedule, cross ^ff ULs or her .nana on the Adainistration Schedule. Enter 
the^reason for withdrawing on the Adatinistration Schedule and include a 
count "of this student in the appropriate category in Part II of the 
Supplementary Worksheet. - • v , ^ 

(A), At the top of each Administra'tion Schedule, the District Super- - 
* visor has previously recorded the number of students to be assessed This 
number should now be changed on each schedule as necessary to reflect any 
nVt change of students doe to the withdrawal of selected students. 
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■>?^U Number 



School NCimbec 



* DS Name 



Nuftber of new inellgibles by typ 



No. 



I* School Dat^L 
A. 

tv£e ^ 

♦ . » • 

lion-English speaking L 

EMR ' 

Functicmally disabled _ 

Ouc-of-range birchdaces _1 . 

^ Ineligible for any other reason 

(Specify reason(s) in Part F. of School Worksheet) . 

B. Total number of new eligibles . . '. 

II. Package. Data ' 

jj^* No. Of Selected Students 

No. Of New No Longer E nrolled 

• Package Eligibles ' No. Of No. Of Withdrawals 

ttumber Selected . Transfers ' For All Other Reasons 

4 • ' • / 

7 
8 
'9 
10 
•11 

■ 

•12 

* 

»13 

r4 



Final 
Croup 
Size 



ERIC 



distribution: Rdturn to RTI with School Worksheet. 
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